Employee Name:

Building:

Position

Employee Signature

Day Date

Time IN

Time OUT | Description/ Comments

HOURS

Mon

Tues

Wed

Thurs

Friday

Sat

Sun

Weekly Total

Day Date

Time IN

Time OUT

Description/ Comments

HOURS

Mon

Tues

Wed

Thurs

Friday

Sat

Sun

Weekly Total

Rate: $ per:[_|hour [_lday

(Leave blank if unknown)

Supervisor Name

Supervisor Signature

Bi-Weekly Total




	Employee Name 1: 
	Employee Name 2: 
	Position: 
	DateMon: 
	Time INMon: 
	Time OUTMon: 
	Description CommentsMon: 
	HOURSMon: 
	DateTues: 
	Time INTues: 
	Time OUTTues: 
	Description CommentsTues: 
	HOURSTues: 
	DateWed: 
	Time INWed: 
	Time OUTWed: 
	Description CommentsWed: 
	HOURSWed: 
	DateThurs: 
	Time INThurs: 
	Time OUTThurs: 
	Description CommentsThurs: 
	HOURSThurs: 
	DateFriday: 
	Time INFriday: 
	Time OUTFriday: 
	Description CommentsFriday: 
	HOURSFriday: 
	DateSat: 
	Time INSat: 
	Time OUTSat: 
	Description CommentsSat: 
	HOURSSat: 
	DateSun: 
	Time INSun: 
	Time OUTSun: 
	Description CommentsSun: 
	HOURSSun: 
	HOURSWeekly Total: 
	DateMon_2: 
	Time INMon_2: 
	Time OUTMon_2: 
	Description CommentsMon_2: 
	HOURSMon_2: 
	DateTues_2: 
	Time INTues_2: 
	Time OUTTues_2: 
	Description CommentsTues_2: 
	HOURSTues_2: 
	DateWed_2: 
	Time INWed_2: 
	Time OUTWed_2: 
	Description CommentsWed_2: 
	HOURSWed_2: 
	DateThurs_2: 
	Time INThurs_2: 
	Time OUTThurs_2: 
	Description CommentsThurs_2: 
	HOURSThurs_2: 
	DateFriday_2: 
	Time INFriday_2: 
	Time OUTFriday_2: 
	Description CommentsFriday_2: 
	HOURSFriday_2: 
	DateSat_2: 
	Time INSat_2: 
	Time OUTSat_2: 
	Description CommentsSat_2: 
	HOURSSat_2: 
	DateSun_2: 
	Time INSun_2: 
	Time OUTSun_2: 
	Description CommentsSun_2: 
	HOURSSun_2: 
	HOURSWeekly Total_2: 
	BiWeekly Total: 
	Supervisor Name: 
	Check Box1: Off
	Check Box2: Off


